
 

 

Job Title:   Principal  

Location:   Midland Innovation + Technology Charter School 
       7 South 12th Street – Post Office Box 427 – Midland Pennsylvania 15009 
 
Reports To:   Chief Executive Officer  

Job Type:  Full Time Exempt 

Travel: Occasional travel to community events, information and enrollment seminars, and 
conferences 

Pay Scale:  $80,000-$85,000 + full benefits 

Job Summary:  The primary focus of the Principal at Midland Innovation + Technology Charter School, a 
new ultra-modern career technical education (CTE) public high school, is student achievement.  
Responsibilities include curriculum oversight, instruction, staff development, budgeting, hiring and 
evaluation of staff. The Principal at MITCS shall ensure a safe, positive, and effective educational facility, 
implement Board policy and provide discipline as necessary. The Principal at MITCS will report directly to 
the C.E.O. 
 
General Duties: Student Achievement, Curriculum, Instruction, Assessment 
 

- Develop, with the CEO and curriculum consultants, an educational program that reflects 
strong academic rigor as stated in the Board policies and charter. 

- Coordinate and evaluate the instructional program to make appropriate recommendations  
to the CEO based upon best practices for high school students. 

- Supervise staff to ensure standards-based instruction via effective implementation of the  
Board-approved curriculum. 

- Review teachers’ lesson plans. 
- Work with instructional staff to facilitate differentiated instructional strategies. 
- Analyze and evaluate student achievement data and utilize results to improve instruction. 
- Work with the Guidance Department to disseminate necessary information for students to 

experience success during and post-high school. 
- Review and improve methods for administering high-stakes tests. 
- Implement Board-adopted policies for student attendance, grading, and progress reports to 

parents.   



- Comply with all federal, state, and district safety and security requirements to ensure a safe 
and secure environment for students and staff.  Lead the school management team in 
developing and implementing emergency procedures. 
 

Personnel: Evaluation, Staff Development, Supervision, Recruitment 

- Supervise and evaluate the performance of specialized instructors and teachers. 
- Evaluate performance and effectiveness of programs and staff through classroom 

observations, management-by-objective strategies, and constructive feedback. 
- Coordinate building-level in-service/Act 48 activities for staff. 
- Recognize positive achievements of students and staff. 
- Recruit, hire, and retain highly qualified school staff. 
- Lead all initiatives to ensure school meets defined student enrollment and attendance goals. 
- Work with the CEO, Board, and MITCS Organizing Committee personnel to coordinate 

human resources processes for the school. 
- Work closely with the secretarial, custodial, cafeteria, transportation, and other staff to 

promote school goals and objectives.   

 
Student Services 

- Work cooperatively with guidance office and outside providers to ensure overall student 
health and well-being. 

- Assure the security of student health and academic records. 
- Implement Board adopted policies for student attendance, grading, and progress reports to 

parents. 
- Oversee the student activities programs, including evaluation of programming and 

personnel. 
- Approve or coordinate requests for student field trips, student vacations, etc. 
- Administer the Student Code of Conduct. 

Business Functions: Budget and Recordkeeping 

- Monitor the record-keeping process associated with student activities accounts as well 
as the approval of proposed fund-raising programs.  

- Prepare the school budget within the allotted time frame and monitor expenditures and 
approve purchase orders.  

- Establish priorities for educational materials to meet the needs of students and teachers 
with allowable anticipated funds.  

 
Community Relations 

- Develop partnerships on behalf of the school district with other educational organizations to 
improve student achievement.  

- Maintain positive relations with parents, parent groups, school volunteers, and outside 
agencies.  



- Provide ongoing communications to parents, students, staff, the Board of Directors, 
members of the Organizing Committee, and all shareholders and sponsors regarding school 
programs and activities.   

- Continue to work with local law enforcement bodies and emergency services agencies to 
ensure that all laws are followed and enforced within the school.   

 
Program Development/District Responsibilities Scheduling, Planning, Implementation 
 

- Develop the building master schedule 
- Implement policy and procedure changes from the Board or the Department of  

Education at the building level. 
- Serve as a member of the Emergency Crisis Team and enforce the Safety Plan. 
- Schedule and conduct monthly fire drills. 
- Be aware of building maintenance needs and make recommendations regarding the 

condition and safety of the physical plant to the Director of Buildings and Grounds.  
- Maintain current information on legal/financial developments of educational legislative 

reforms 
- Any additional responsibilities assigned by the C.E.O.  

 
Administrative Responsibilities: 

- Participate in departmental, organization, and school meetings.  
- Carry out any other duties that may arise to fulfill the main objectives of the position and 

the mission of Midland Innovation + Technology Charter School. 

Minimum Qualifications: 

- Superior written and verbal communication skills. 
- The ability to work with a range of people with sensitivity and respect. 
- Excellent organizational skills. 
- Experience in community outreach. 
- Excellent problem-solving skills. 
- Excellent communications skills. 
- Enthusiasm and flexibility. 
- Knowledge of Microsoft Office products, including Teams. 
-  

Preferred Qualifications: 

- Experience as a classroom teacher. 
- Experience with working with a diverse population. 
- Experience in running innovative programs 

  



Required Education: 

- Master’s Degree in Education, Special Education, or related specialty.  Previous teaching 
experience required.  Extensive managerial, supervisory, and performance improvement 
experience required. Must possess, or progress toward meeting eligibility for a valid 
Pennsylvania Principal Certificate. 

Required Certifications/Licenses: 

- Valid Driver’s License 

Physical Requirements: 

- Ability to work long hours, i.e., a 40-hour week plus occasional weekends and evenings, as 
determined by the school’s schedule and events and happenings pertaining to school 
business. 

 
- There is frequent need to stand, walk, carry items, climb stairs, balance, kneel, occasionally 

lift objects to 25 pounds during the workday. 

 
An essential function of this position is the employee’s full-time attendance and physical presence 
within the Midland Innovation + Technology Charter School.  

Responsibilities and time allocation may change over time to meet the needs of Midland Innovation + 
Technology Charter School and can include other duties as assigned. 

 

 

 

 


